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Things to know before you begin:

What school you will be attending?
What is the title of your CCAF education? See your CCAF Web Progress Report
Example: Criminal Justice, Aviation Maintenance Technology, Emergency Management, etc
How many credits have | completed towards my CCAF degree? See your CCAF Web Progress Report

Does the school award quarter hr or semester hr credits?




1. Log in to the AF Virtual Education Center (AFVEC) via AF Portal, Career & Training or
hitps://afvec.us.af.mil/afvec/public/welcome

2. Once logged in, on the left hand side of your dashboard click CEducation Goals(link.
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3. Click on the (#CREATE NEW GOAL[ box in the top right hand corner.
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4. Select C[CCAF Degreel!

¢ Create a New Goal

Create a New Goal
Select a goal category, then choose an eligible goal.

Education

Non-Degree Awarding
Foreign Language
AF COOL

AFIT CI

|

CCAF Degree
CAHS Degree
Associates Degree
Bachelors Degree

Masters Degree

Not Eligible




5. Select the Institution you will be attending. Once you start typing in the institution’s name a drop down
menu will appear for you to select from. NOTE: You do not have to select an institution for your CCAF
goal. Then click, INEXTL]

< Create a New Goal: CCAF Degree

o Institution

What Institution will you be attending?

| Enter the name of the institution you will attend

Institution

A

ALABAMA AGRICULTURAL & MECHANICAL UNIVERSITY
ALABAMA STATE UNIVERSITY

ATHENS STATE UNIVERSITY

AUBURN UNIVERSITY

AUBURN UNIVERSITY MONTGOMERY

NEXT CANCEL GOAL

T




6. Add your Student ID (from the institution). This is optional; if you do not have one, click the
box below indicating [No Institution Student ID[] Then click, CINEXTL!

¢ Create a New Goal: CCAF Degree

° Institution
What Institution will you be attending?

I Enter the name of the institution you will attend

ASHFORD UNIVERSITY

What is your Institution Student ID? (optional)

I Enter your Student ID (this is a unique identifier, non-social security number, that is issued by your institution. This information may be added later,)

Institution Student ID
DEGIOR|

[J No Institution Student ID

ﬂ CANCEL GOAL




7. Type in the title of your CCAF degree program (see your CCAF web progress report). Then click, CINEXTL!
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¢ Create a New Goal: CCAF Degree

Institution
° § on e CCAF Program Title

hat degree program will you be pursuing?

Instructor of Technology and Military Science]

PREVIOUS STEP ﬂ CANCEL GOAL




8. Review the required credit information. Add your completed credits based on the information
from your CCAF Web Progress Report. If you are unsure of this information, leave it blank.

¢ Create a New Goal: CCAF Degree

Instituti
@ i © ccaF Program Titke © creans

»

Required Credits > How many credits have you previously completed towards your degree?

I Enter the amount of credits your institution has accepted os transfer credits. If unknown, input 0. This area can be updoted at

I The required credits to complete your CCAF degree is 64. later time, by your base education office.

Leadership, Management, Military Studies

Are the credits you entered Quarter Hours?

0 Yes

| IREVIOUS STEP SUBMIT GOAL CANCEL GOAL

If your institution credits are Quarter Hours click on the [Yes(1box at the bottom of the page.

9.0nce everything is completed, click L(SUBMIT GOALL!




Your goal will now be listed as [PENDING( until it is reviewed and approved by the Education
Office. Allow 3-5 business days for review. If additional information is needed, you will receive
an AFVEC message. You will also receive an AFVEC message when your CCAF goal is
approved.
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